
2018 5140 

Non-Instructional/Business Operations 

SUBJECT: ADMINISTRATION OF THE BUDGET 

The Superintendent, working in conjunction with the administrative staff, is responsible to the 
Board for the administration of the budget. This includes, but is not limited to: 

a) Acquainting District employees with the final provisions of the program budget and guiding
them in planning to operate efficiently and economically within these provisions.

b) Providing direction to the District in maintaining those records of accounting control as are
required by the New York State Uniform System of Accounts for School Districts, the Board,
and other procedures, as are deemed necessary.

c) Keeping the various operational units informed through periodic reports as to the status of
their individual budgets.

Budget Transfers 

Within monetary limits as established by the Board, the Superintendent is authorized to transfer 
funds between and within functional unit appropriations for teachers' salaries and ordinary contingent 
expenses. Whenever changes are made, they are to be incorporated in the next Board agenda for 
informational purposes only. 

Statement of the Total Funding Allocation 

When required by law, the District will annually submit, prior to July 1, to the Commissioner of 
Education and the Director of the Budget a detailed statement of the total funding allocation for each 
school in the District for the upcoming school budget year. This statement will be in a form developed 
by the Director of the Budget, in consultation with the Commissioner of Education. This statement will 
be made publicly available and posted on the District website. 

Education Law §§ 1604(35), 1709(20-a), 1711, 1718, 1724, 1950(4)(k), 2508, 2523-2526, 2554(2-a), and 3614 

8 NYCRR §§ 170.12(c) and 170.2(l) 

Adoption Date: 12/18/2018 
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Non-Instructional/Business Operations 

SUBJECT: PROCUREMENT:  UNIFORM GRANT GUIDANCE FOR FEDERAL AWARDS 
 

The District will follow all applicable requirements in the Uniform Grant Guidance (2 CFR Part 
200) whenever it procures goods or services using federal grant funds awarded through formula and/or 
discretionary grants, including funds awarded by the United States Department of Education as grants 
or funds awarded to a pass-through entity, such as the New York State Education Department, for 
subgrants.  
 
Uniform Grant Guidance Requirements  
 

Under the Uniform Grant Guidance, the District will, among other things: 
 

a) Use its own documented procurement procedures which reflect applicable state, local and 
tribal laws and regulations, provided that the procurements conform to applicable federal law 
and the standards identified in the Uniform Grant Guidance. 

 
b) Establish and maintain effective internal controls that provide reasonable assurance that the 

District is managing the federal award in compliance with federal statutes, regulations, and 
the terms and conditions of the federal award. Internal controls means a process, 
implemented by the District, designed to provide reasonable assurance regarding the 
achievement of objectives in the following categories:  

 
1. Effectiveness and efficiency of operations; 
 
2. Reliability of reporting for internal and external use; and 
 
3. Compliance with applicable laws and regulations. 

 
c) Comply with federal statutes, regulations, and the terms and conditions of the federal awards. 
 
d) Evaluate and monitor the District's compliance with statutes, regulations, and the terms and 

conditions of federal awards. 
 
e) Take prompt action when instances of noncompliance are identified including 

noncompliance identified in audit findings. 
 
f) Take reasonable measures to safeguard protected personally identifiable information and 

other information the federal awarding agency or pass-through entity designates as sensitive 
or the District considers sensitive consistent with applicable federal, state, local, and tribal 
laws regarding privacy and obligations of confidentiality. 

 
g) Maintain oversight to ensure contractors perform in accordance with the terms, conditions, 

and specifications of their contracts or purchase orders.  
 
h) Maintain written standards of conduct covering conflicts of interest and governing the 

actions of its employees engaged in the selection, award, and administration of contracts.  
 

i) Have procurement procedures in place to avoid acquisition of unnecessary or duplicative 
items. Consideration should be given to consolidating or breaking out procurements to obtain 
a more economical purchase. 

 
Continued 
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SUBJECT: PROCUREMENT:  UNIFORM GRANT GUIDANCE FOR FEDERAL AWARDS  

j) Award contracts only to responsible contractors possessing the ability to perform
successfully under the terms and conditions of a proposed procurement. Consideration will
be given to matters such as contractor integrity, compliance with public policy, record of
past performance, and financial and technical resources.

k) Maintain records that sufficiently detail the history of the procurement including, but not
limited to:

1. Rationale for the method of procurement;

2. Selection of contract type;

3. Contractor selection or rejection; and

4. The basis for the contract price.

l) Use time and material contracts, only after a determination that no other contract is suitable
and the contract includes a ceiling price that the contractor exceeds at its own risk.

m) Conduct all procurement transactions in a manner providing full and open competition
consistent with the standards of the Uniform Grant Guidance.

n) Conduct procurements in a manner that prohibits the use of statutorily or administratively
imposed state, local or tribal geographical preferences in the evaluation of bids or proposals,
except in those cases where applicable federal statutes expressly mandate or encourage
geographic preference.

o) Have written procedures for procurement to ensure that all solicitations:

1. Incorporate a clear and accurate description of the technical requirements for the
material, product, or service to be procured; and

2. Identify all requirements which the offerors must fulfill and all other factors to be used
in evaluating bids.

p) Ensure that all prequalified lists of persons, firms, or products which are used in acquiring
goods and services are current and include enough qualified sources to ensure maximum
open and free competition.

q) Use one of the following methods of procurement, which include:

1. Micro-purchases;
2. Small purchase procedures;
3. Sealed bids;
4. Competitive proposals; and
5. Noncompetitive proposals.

Continued 
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SUBJECT: PROCUREMENT:  UNIFORM GRANT GUIDANCE FOR FEDERAL AWARDS   
 

 
r) Have a written method for conducting technical evaluations of the proposals received and 

for selecting recipients. 
 
s) Take all necessary affirmative steps to assure that minority businesses, women's business 

enterprises, and labor surplus area firms are used when possible. 
 
t) Include in all contracts made by the District the applicable provisions contained in Appendix 

II of the Uniform Grant Guidance -- Contract Provisions for Non-Federal Entity Contracts 
Under Federal Awards.  

 
u) Perform a cost or price analysis in connection with every procurement action in excess of 

the Simplified Acquisition Threshold including contract modifications. 
 
v) Negotiate profit as a separate element of the price for each contract in which there is not 

price competition and in all cases where an analysis is performed. 
 
w) Comply with the non-procurement debarment and suspension standards which prohibit 

awarding contracts to parties listed on the government-wide exclusions in the System for 
Award Management (SAM). 

 
 
 

2 CFR §§ 200.61, 200.303, 200.318, 200.319, 200.320, 200.321, 200.323, and 200.326 

2 CFR Part 200, App. II  

 
 
 
NOTE: Refer also to Policies #5410 - Purchasing 

 #5411 - Contracts for Instruction 
 #5570 - Financial Accountability 
 #5670 - Records Management  
 #6110 - Code of Ethics for Board Members and All 

 District Personnel 
 #6161 - Conference/Travel Expense Reimbursement 

 
 
 
 
 
Adoption Date: 12/18/2018 
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Non-Instructional/Business Operations 

SUBJECT:  ALLOCATION OF TITLE I, PART A FUNDS IN THE DISTRICT 

Allocation of Funds 

The District allocates the Title I, Part A funds it receives to District school buildings on the basis 
of the total number of students from low-income families in each eligible school attendance area or 
eligible school, as defined in law. Unless the District school building is participating in a school wide 
program, the District school building will only use Title I, Part A funds for programs that provide 
services to eligible children, as defined in law, identified as having the greatest need for special 
assistance.  

The District will reserve from its allocation of Title I, Part A funds, such funds as are necessary to 
provide services comparable to those provided to students in District school buildings that receive Title 
I, Part A funds in order to serve:  

a) Homeless children and youths, including educationally related support services to children
in shelters and other locations where children may live;

b) Children in local institutions for neglected children; and

c) If appropriate, children in local institutions for delinquent children, and neglected or
delinquent children in community day programs.

Funds Will Supplement Not Supplant 

The District will ensure that Title I, Part A funds only supplement, not supplant, the funds that 
would, in the absence of such federal funds, be made available from state and local sources for the 
education of students participating in programs assisted by Title I, Part A funds.  

Allocation Methodology 

The District has developed an allocation methodology that is consistent with Title I guidelines. 

20 USC §§ 6312-6315 and 6321 

NOTE: Refer also to Policies # 5110 - Budget Planning and Development 
# 8260 - Title I Parent and Family Engagement 

Adoption Date:  12/18/2018 
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SUBJECT: SEXUAL HARASSMENT IN THE WORKPLACE 
 
 The District is committed to maintaining a discrimination-free work environment. Sexual 
harassment is one form of workplace discrimination. This policy addresses sexual harassment in the 
workplace and is one component of the District's commitment to a discrimination-free work 
environment. The District will provide this policy to all employees in writing. The District will post this 
policy prominently throughout the District to the extent practicable.  
 

Sexual harassment is a form of employee misconduct, a violation of District policy, and unlawful. 
Employees of every level who engage in sexual harassment, including supervisory personnel who 
engage in sexual harassment, who knowingly allow such behavior to continue, or fail to report suspected 
sexual harassment will be subject to remedial and/or disciplinary action by the District. Sexual 
harassment may also subject the District to liability for harm to targets of sexual harassment. Harassers 
may also be individually subject to liability. 
 
 This policy applies to all instances of sexual harassment perpetrated against a "covered person," 
regardless of immigration status, by anyone in the workplace, including a co-worker, supervisor, or 
third-party such as a non-employee, paid or unpaid intern, vendor, building security, visitor, volunteer, 
parent, or student. For purposes of this policy, a "covered person" includes: 
 

a) Employees; 
 

b) Applicants for employment;  
 

c) Paid or unpaid interns; and  
 

d) Non-employees, which include anyone who is (or is employed by) a contractor, 
subcontractor, vendor, consultant, or other person providing services pursuant to a contract 
in the workplace.  

 
 Sexual harassment in the workplace can occur between any individuals, regardless of their sex or 
gender. Unlawful sexual harassment is not limited to the physical workplace itself. Sexual harassment 
can occur on school grounds, school buses or District vehicles, and at school-sponsored events, 
programs, or activities, including those that take place at locations off school premises. It can also occur 
while employees are traveling for District business. Calls, texts, emails, and social media usage can 
constitute unlawful workplace harassment, even if they occur away from school grounds, on personal 
devices, or during non-work hours. 
 
What Constitutes Sexual Harassment 
 

Sexual harassment is a form of sex discrimination and is unlawful under federal, state, and (where 
applicable) local law. Sexual harassment includes harassment on the basis of sex, sexual orientation, 
self-identified or perceived sex, gender expression, gender identity, and the status of being transgender. 
 
 

Continued 
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Sexual harassment includes unwelcome conduct which is either of a sexual nature, or which is 
directed at an individual because of that individual's sex when: 

a) Such conduct has the purpose or effect of unreasonably interfering with an individual's work
performance or creating an intimidating, hostile or offensive work environment, even if the
reporting individual is not the intended target of the sexual harassment;

b) Such conduct is made either explicitly or implicitly a term or condition of employment; or

c) Submission to or rejection of such conduct is used as the basis for employment decisions
affecting an individual's employment.

A sexually harassing hostile work environment includes, but is not limited to, words, signs, jokes, 
pranks, intimidation or physical violence which are of a sexual nature, or which are directed at an 
individual because of that individual's sex. Sexual harassment also consists of any unwanted verbal or 
physical advances, sexually explicit derogatory statements or sexually discriminatory remarks made by 
someone which are offensive or objectionable to the recipient, which cause the recipient discomfort or 
humiliation, which interfere with the recipient's job performance. 

Sexual harassment also occurs when a person in authority tries to trade job benefits for sexual 
favors. This can include hiring, promotion, continued employment or any other terms, conditions or 
privileges of employment. This is also called "quid pro quo" harassment. 

Any covered person who feels harassed should report the conduct so that any violation of this 
policy can be corrected promptly. Any harassing conduct, even a single incident, can be addressed under 
this policy. 

Examples of Sexual Harassment 

The following describes some actions that may constitute unlawful sexual harassment and that are 
strictly prohibited: 

a) Physical acts of a sexual nature, such as:

1. Touching, pinching, patting, kissing, hugging, grabbing, brushing against another
person's body or poking another person's body; and

2. Rape, sexual battery, molestation or attempts to commit these assaults.

b) Unwanted sexual advances or propositions, such as:

Continued 
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1. Requests for sexual favors accompanied by implied or overt threats concerning the 
target's job performance evaluation, a promotion or other job benefits or detriments; 
and  

 
2. Subtle or obvious pressure for unwelcome sexual activities. 

 
c) Sexually oriented gestures, noises, remarks or jokes, or comments about a person's sexuality 

or sexual experience, which create a hostile work environment. 
 

d) Sex stereotyping, which occurs when conduct or personality traits are considered 
inappropriate simply because they may not conform to other people's ideas or perceptions 
about how individuals of a particular sex should act or look. 

 
e) Sexual or discriminatory displays or publications anywhere in the workplace, such as 

pictures, posters, calendars, graffiti, objects, promotional material, reading materials, or 
other materials that are sexually demeaning or pornographic. This includes such sexual 
displays on workplace computers or cell phones and sharing such displays while in the 
workplace. 

 
f) Hostile actions taken against an individual because of that individual's sex, sexual 

orientation, gender identity, and the status of being transgender, such as: 
 

1. Interfering with, destroying or damaging a person's workstation, tools or equipment, or 
otherwise interfering with the individual's ability to perform the job; 

 
2. Sabotaging an individual's work; and  

 
3. Bullying, yelling, or name-calling. 

 
Prohibition of Retaliatory Behavior (Whistle-Blower Protection) 
 
 Unlawful retaliation can be any action that could discourage a covered person from coming 
forward to make or support a sexual harassment claim. Adverse action need not be job-related or occur 
in the workplace to constitute unlawful retaliation (e.g., threats of physical violence outside of work 
hours).  
 

The District prohibits any retaliatory behavior directed against complainants, victims, witnesses, 
and/or any other individuals who participate in the investigation of a complaint of sexual harassment. 
Such retaliation is unlawful under federal, state, and (where applicable) local law. The New York State 
Human Rights Law protects any individual who has engaged in "protected activity." Protected activity 
occurs when a person has: 
 

a) Made a complaint of sexual harassment, either internally or with any anti-discrimination 
agency;  

Continued 
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SUBJECT: SEXUAL HARASSMENT IN THE WORKPLACE  

b) Testified or assisted in a proceeding involving sexual harassment under the Human Rights
Law or other anti-discrimination law;

c) Opposed sexual harassment by making a verbal or informal complaint of harassment to a
supervisor, building principal, other administrator, or the Civil Rights Compliance Officer
(CRCO);

d) Reported that another employee has been sexually harassed; or

e) Encouraged a fellow employee to report harassment.

Even if the alleged harassment does not turn out to rise to the level of a violation of law, the 
individual is protected from retaliation if the person had a good faith belief that the practices were 
unlawful. However, the retaliation provision is not intended to protect persons making intentionally false 
charges of harassment. 

Reporting Sexual Harassment 

Preventing sexual harassment is everyone's responsibility. The District cannot prevent or remedy 
sexual harassment unless it knows about it. Any covered person who has been subjected to behavior that 
may constitute sexual harassment is encouraged to report such behavior to a supervisor, building 
principal, other administrator, or the CRCO. Anyone who witnesses or becomes aware of potential 
instances of sexual harassment should report such behavior.  

Reports of sexual harassment may be made verbally or in writing. A form for submission of a 
written complaint is posted on the District website, and all covered persons are encouraged to use this 
complaint form. Persons who are reporting sexual harassment on behalf of another person should use 
the complaint form and note that it is being submitted on another person's behalf. 

Any person who believes they have been a target of sexual harassment may also seek assistance 
in other available forums, as explained below in the section on Legal Protections. 

Supervisory Responsibilities 

All supervisors, building principals, and other administrators who receive a complaint or 
information about suspected sexual harassment, observe what may be sexually harassing behavior or for 
any reason suspect that sexual harassment is occurring, are required to report such suspected sexual 
harassment to the CRCO. In the event the CRCO is the alleged harasser, the report will be directed to 
another CRCO, if the District has designated another individual to serve in that capacity, or to the 
Superintendent.* 

Continued 
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SUBJECT: SEXUAL HARASSMENT IN THE WORKPLACE   
 

In addition to being subject to discipline if they engaged in sexually harassing conduct themselves, 
supervisors, building principals, and other administrators will be subject to discipline for failing to report 
suspected sexual harassment or otherwise knowingly allowing sexual harassment to continue.  
 

Supervisors, building principals, and other administrators will also be subject to discipline for 
engaging in any retaliation. 
 
Investigating Complaints 
 

All complaints or information about sexual harassment will be investigated, whether that 
information was reported in verbal or written form. Investigations will be conducted in a timely manner, 
and will be confidential to the extent possible. 
 

An investigation of any complaint, information or knowledge of suspected sexual harassment will 
be prompt and thorough, commenced immediately and completed as soon as possible. The investigation 
will be kept confidential to the extent possible. Disclosure may, however, be necessary to complete a 
thorough investigation of the charges and/or notify law enforcement officials. All persons involved, 
including complainants, witnesses, and alleged harassers will be accorded due process, as outlined 
below, and in accordance with any applicable collective bargaining agreements to protect their rights to 
a fair and impartial investigation.  
 

The District will not tolerate retaliation against anyone who files complaints, supports another's 
complaint, or participates in an investigation regarding a violation of this policy. 
 

While the process may vary from case to case, investigations should be done in accordance with 
the following steps: 
 

a) Upon receipt of a complaint, the CRCO will conduct an immediate review of the allegations, 
and take any interim actions (e.g., instructing the respondent to refrain from communications 
with the complainant), as appropriate. In the event that the CRCO is the alleged harasser, the 
complaint will be directed to another CRCO or District designee for investigation. 

 
b) If a complaint is verbal, encourage the individual to complete the complaint form, which is 

available on the District website, in writing. If he or she refuses, prepare a complaint form 
based on the verbal reporting.  

 
c) If documents, emails, or phone records are relevant to the investigation, take steps to obtain 

and preserve them.  
 

d) Request and review all relevant documents, including all electronic communications. 
 
 
 

Continued 
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e) Interview all parties involved, including any relevant witnesses. If a student is involved, the
District will follow all applicable District policies and procedures regarding questioning
students.

f) Create written documentation of the investigation (such as a letter, memo or email), which
contains the following:

1. A list of all documents reviewed, along with a detailed summary of relevant documents;

2. A list of names of those interviewed, along with a detailed summary of their statements;

3. A timeline of events;

4. A summary of prior relevant incidents, reported or unreported; and

5. The basis for the decision and final resolution of the complaint, together with any
corrective action(s).

g) Keep the written documentation and associated documents in a secure and confidential
location.

h) Promptly notify the individual who reported and the individual(s) about whom the complaint
was made of the final determination and implement any corrective actions identified in the
written document.

i) Inform the individual who reported of the right to file a complaint or charge externally as
outlined in the next section.

If an investigation reveals that discrimination or harassment has occurred, the District will take 
immediate corrective action as warranted. This action will be taken in accordance with applicable laws 
and regulations, as well as any and all relevant codes of conduct, District policies and administrative 
regulations, collective bargaining agreements, and/or third-party contracts.  

Annual Training 

The District will provide a sexual harassment prevention training program to all employees on 
an annual basis. The training will be interactive and will include:  

a) An explanation of sexual harassment consistent with guidance issued by the Department of
Labor in consultation with the Division of Human Rights;

b) Examples of conduct that would constitute unlawful sexual harassment;

Continued 
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c) Information concerning the federal and state statutory provisions concerning sexual
harassment and remedies available to victims of sexual harassment;

d) Information concerning employees’ rights of redress and all available forums for
adjudicating complaints; and

e) Information addressing conduct by supervisors and any additional responsibilities for such
supervisors.

Legal Protections and External Remedies 

Sexual harassment is not only prohibited by the District but is also prohibited by state, federal, 
and, where applicable, local law. 

Aside from the District’s internal process, individuals may also choose to pursue legal remedies 
with the following governmental entities. While a private attorney is not required to file a complaint 
with a governmental agency, an individual may seek the legal advice of an attorney. 

In addition to those outlined below, individuals may have additional legal protections. 

State Human Rights Law (HRL) 

The Human Rights Law (HRL), codified as N.Y. Executive Law, art. 15, § 290 et seq., applies to 
all employers in New York State with regard to sexual harassment, and protects covered persons, 
regardless of immigration status. A complaint alleging violation of the Human Rights Law may be filed 
either with the Division of Human Rights (DHR) or in New York State Supreme Court. 

Complaints with DHR may be filed any time within one year of the harassment. If an individual 
did not file with DHR, they can sue directly in state court under the HRL, within three years of the 
alleged sexual harassment. An individual may not file with DHR if they have already filed a HRL 
complaint in state court. 

Complaining internally to the District does not extend your time to file with DHR or in court. The 
one year or three years is counted from the date of the most recent incident of harassment. 

Individuals do not need an attorney to file a complaint with DHR, and there is no cost to file with 
DHR. 

DHR will investigate your complaint and determine whether there is probable cause to believe that 
sexual harassment has occurred. Probable cause cases are forwarded to a public hearing before an 
administrative law judge. If sexual harassment is found after a hearing, DHR has the power to award 
relief, which varies but may include requiring your employer to take action to stop the harassment, or 
redress the damage caused, including paying of monetary damages, attorney's fees and civil fines. 

Continued 
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DHR's main office contact information is: NYS Division of Human Rights, One Fordham Plaza, 
Fourth Floor, Bronx, New York 10458. Individuals may call (718) 741-8400 or visit: www.dhr.ny.gov. 
 

Contact DHR at (888) 392-3644 or visit dhr.ny.gov/complaint for more information about filing a 
complaint. The website has a complaint form that can be downloaded, filled out, notarized and mailed 
to DHR. The website also contains contact information for DHR's regional offices across New York 
State.  
 
Civil Rights Act of 1964 
 

The United States Equal Employment Opportunity Commission (EEOC) enforces federal anti-
discrimination laws, including Title VII of the 1964 federal Civil Rights Act (codified as 42 USC § 
2000e et seq.). An individual can file a complaint with the EEOC anytime within 300 days from the 
harassment. There is no cost to file a complaint with the EEOC. The EEOC will investigate the 
complaint, and determine whether there is reasonable cause to believe that discrimination has occurred, 
at which point the EEOC will issue a Right to Sue letter permitting the individual to file a complaint in 
federal court.  
 

The EEOC does not hold hearings or award relief, but may take other action including pursuing 
cases in federal court on behalf of complaining parties. Federal courts may award remedies if 
discrimination is found to have occurred. In general, private employers must have at least 15 employees 
to come within the jurisdiction of the EEOC. 
 

An individual alleging discrimination at work can file a "Charge of Discrimination." The EEOC 
has district, area, and field offices where complaints can be filed. Contact the EEOC by calling 1-800-
669-4000 (TTY: 1-800-669-6820), visiting their website at www.eeoc.gov or via email at 
info@eeoc.gov. 
 

If an individual filed an administrative complaint with DHR, DHR will file the complaint with the 
EEOC to preserve the right to proceed in federal court. 
 
Title IX 
 

Title IX of the Education Amendments of 1972 prohibits discrimination on the basis of sex in 
any federally funded education program or activity. The U.S. Department of Education’s Office for 
Civil Rights (OCR) enforces Title IX of the Education Amendments of 1972.  
 

For more information about how to file a complaint, contact OCR at 800-421-3481 (TDD 800-
877-8339) or visit: https://www2.ed.gov/about/offices/list/ocr/docs/howto.html. The website contains 
information about filing the complaint online, by mail, or by email.  
 
 

Continued 
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Local Protections 

Many localities enforce laws protecting individuals from sexual harassment and discrimination. 
An individual should contact the county, city or town in which they live to find out if such a law exists. 

Local Police Department 

If the harassment involves unwanted physical touching, coerced physical confinement or coerced 
sex acts, the conduct may constitute a crime. Contact the local police department. 

Title VII of the Civil Rights Act of 1964, 42 USC § 2000e et seq. 

Title IX of the Education Amendments of 1972, 20 USC § 1681 et seq. 

29 CFR § 1604.11(a) 

34 CFR Subtitle B, Chapter I 

Civil Service Law § 75-B 

Executive Law Article 15 

Labor Law § 201-g 

NOTE: Refer also to Policies #3420 - Non-Discrimination and Anti-Harassment in the School District 
  #7551 - Sexual Harassment of Students 

Adoption Date:  12/18/2018 
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SUBJECT: EDUCATION OF STUDENTS IN TEMPORARY HOUSING 

The Board recognizes the unique challenges that face students in temporary housing (i.e., homeless 
children and youth) and will provide these students with access to the same free and appropriate public 
education, including public preschool education, as other students, as well as access to educational and 
other services necessary to be successful in school. The District will ensure that these students are not 
separated from the mainstream school environment. The Board is also committed to eliminating barriers to 
the identification, enrollment, attendance, and success of students in temporary housing.  

Identification of Students in Temporary Housing 

All districts are obligated to affirmatively identify all students in temporary housing. Therefore, the 
District will determine whether there are students in temporary housing within the District by using a 
housing questionnaire to determine the nighttime residence of all newly enrolled students and all students 
whose address changes during the school year. Not all students in temporary housing can be identified 
through social service agencies or shelters, as children may be sharing the housing of other persons, such 
as family or friends, due to loss of housing, economic hardship, or other similar reason. For this reason, the 
District uses a housing questionnaire that asks for a description of the current living arrangements of the 
child or youth to determine whether the child or youth meets the definition of a homeless child.  

In addition to using the housing questionnaire, the District will also contact the local department of 
social services (LDSS) (i.e., the social services district) to identify students in temporary housing, as well 
as the local runaway and homeless youth shelter, and any other shelters located within District boundaries 
to ensure all students in temporary housing are properly identified and served.  

Definitions 

a) Feeder school means:

1. A preschool whose students are entitled to attend a specified elementary school or group
of elementary schools upon completion of that preschool;

2. A school whose students are entitled to attend a specified elementary, middle,
intermediate, or high school or group of specified elementary, middle, intermediate, or
high schools upon completion of the terminal grade of such school; or

3. A school that sends its students to a receiving school in a neighboring school district.

b) Homeless child means:

1. A child or youth who lacks a fixed, regular, and adequate nighttime residence, including
a child or youth who is:

Continued 
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(a) Sharing the housing of other persons due to a loss of housing, economic hardship, 
or a similar reason (sometimes referred to as "doubled-up");  

 
(b) Living in motels, hotels, trailer parks, or camping grounds due to the lack of 

alternative adequate accommodations;  
 

(c) Abandoned in hospitals;   
 

(d) A migratory child who qualifies as homeless under (a), (b), or (c) of this 
subparagraph or item 2) below; or 

 
(e) An unaccompanied youth; or 

 
2. A child or youth who has a primary nighttime location that is: 

 
(a) A supervised, publicly, or privately operated shelter designed to provide temporary 

living accommodations, including, but not limited to, shelters operated or approved 
by the state or LDSS, and residential programs for runaway and homeless youth 
established in accordance with applicable law; or 

 
(b) A public or private place not designed for, or ordinarily used as, a regular sleeping 

accommodation for human beings, including a child or youth who is living in a car, 
park, public space, abandoned building, substandard housing, bus or train station, 
or similar setting. 

 
c) Migratory child means a child or youth who made a qualifying move in the preceding 36 

months: 
 

1. As a migratory agricultural worker or a migratory fisher; or 
 

2. With, or to join, a parent or spouse who is a migratory agricultural worker or a migratory 
fisher 

 
d) Preschool means a publicly funded prekindergarten program or a Head Start program 

administered by the District and/or services under the Individuals with Disabilities Act 
administered by the District.  

 
e) Receiving school means:  

 
1. A school that enrolls students from a specified or group of preschools, elementary schools, 

middle schools, intermediate schools, or high schools; or 
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2. A school that enrolls students from a feeder school in a neighboring local educational 
agency. 

 
f) Regional placement plan means a comprehensive regional approach to the provision of 

educational placements for homeless children that has been approved by the Commissioner of 
Education.  

 
g) School district of current location means the public school district within New York State in 

which the hotel, motel, shelter or other temporary housing arrangement of a homeless child, or 
the residential program for runaway and homeless youth, is located, which is different from the 
school district of origin.  

 
h) School district of origin means the school district within New York State in which: 

 
1. The homeless child was attending a public school or preschool on a tuition-free basis 

or was entitled to attend when circumstances arose that caused the child to become 
homeless, which is different from the school district of current location; 

 
2. The child was residing when circumstances arose that caused the child to become 

homeless if the child was eligible to apply, register, or enroll in public preschool or 
kindergarten at the time the child became homeless; or 

 
3. The homeless child has a sibling who attends a school in the school district in which 

the child was residing when circumstances arose that caused the child to become 
homeless. 

 
i) School of origin means: 

 
1. The public school that the child or youth attended when permanently housed or the school 

in which the child or youth was last enrolled, including a preschool or a charter school; 
 

2. The designated receiving school at the next grade level for all feeder schools for a student 
in temporary housing who completes the final grade level served by the school of origin; 
and 

 
3. The public school or preschool in which the child would have been entitled or eligible to 

attend based on the child's last residence before the circumstances arose which caused the 
child to become homeless if the child becomes homeless after the child is eligible to apply, 
register, or enroll in the public preschool or kindergarten or if the child is living with a school-
age sibling who attends school in the school district of origin.  
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j) Unaccompanied youth means a homeless child or youth who is not in the physical custody of a
parent or legal guardian.

The McKinney-Vento Liaison for Students in Temporary Housing 

The District will designate an appropriate staff person, who may also be a coordinator for other federal 
programs, as the District liaison for students in temporary housing (otherwise referred to as the McKinney-
Vento liaison). The District's McKinney-Vento liaison serves as one of the primary contacts between 
families experiencing homelessness and school staff, district personnel, shelter workers, and other service 
providers. The McKinney-Vento liaison coordinates services to ensure that homeless children and youth 
enroll in school and have the opportunity to succeed. 

The District's McKinney-Vento liaison must ensure that: 

a) Students in temporary housing are identified by school personnel and through coordination
activities with other entities and agencies;

b) Students in temporary housing enroll in, and have full and equal opportunity to succeed in, the
District's schools;

c) Students in temporary housing and their families receive educational services for which they
are eligible, including Head Start programs administered by a local educational agency, Early
Head Start, early intervention services under part C of the Individuals with Disabilities
Education Act, and other preschool programs administered by the District.

d) Students and parents in temporary housing receive referrals to health care services, dental
services, mental health and substance abuse services, housing services and other appropriate
services;

e) Parents or guardians of students in temporary housing are informed of the educational and
related opportunities available to their children and are provided with meaningful opportunities
to participate in the education of their children;

f) Parents and guardians of students in temporary housing, and unaccompanied youth, are fully
informed of all transportation services, including transportation to and from the school district
of origin and are assisted in accessing transportation services;

g) Disputes regarding eligibility, school selection, enrollment and/or transportation are mediated
in accordance with applicable laws and regulations;

Continued 
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h) Assistance in commencing an appeal, in accordance with applicable law, of a final
determination regarding eligibility, enrollment, school selection, and/or transportation is
provided to the student in temporary housing's parent or guardian or the unaccompanied youth;

i) A record is maintained of all appeals of enrollment, school selection, and transportation;

j) Public notice of the educational rights of students in temporary housing is posted in locations
where these students receive services, such as schools, shelters, public libraries, and soup
kitchens, in a manner and form understandable to the parents and guardians of students in
temporary housing, and unaccompanied youth;

k) School personnel providing services to students in temporary housing receive professional
development and other support;

l) Unaccompanied youths:

1. Are enrolled in school;

2. Have opportunities to meet the same challenging State academic standards as the State
establishes for other children and youth, including receiving credit for full or partial
coursework earned in a prior school pursuant to Commissioner's regulations; and

3. Are informed of their status as independent students under section 480 of the Higher
Education Act of 1965 and that the youths may obtain assistance from the McKinney-
Vento liaison to receive verification of this status for purposes of the Free Application for
Federal Student Aid (FAFSA);

m) School personnel, service providers, advocates working with students in temporary housing,
parents and guardians of students in temporary housing, and students in temporary housing are
informed of the duties of the McKinney-Vento liaison; and

n) Assistance with obtaining any necessary immunizations or screenings, or immunization or other
required health records is provided to the parents or guardians of the students in temporary
housing.

School District and School Designations 

A designator will make the initial decision about which school district and school a student in 
temporary housing will attend. A designator is: 

a) The parent or person in parental relation (guardian) to a student in temporary housing;

Continued 
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b) The student in temporary housing, together with the McKinney-Vento liaison, in the case of an
unaccompanied youth; or

c) The director of a residential program for runaway and homeless youth, in consultation with the
student in temporary housing, where the student is living in that program.

The District will ask the designator to designate one of the following as the school district of 
attendance for the student in temporary housing:  

a) The school district of current location;

b) The school district of origin; or

c) A school district participating in a regional placement plan.

The District will also ask the designator to designate one of the following as the school where a 
student in temporary housing seeks to attend:  

a) The school of origin; or

b) Any school that permanent housed children and youth who live in the attendance area in which
the child or youth is actually living are eligible to attend, including a preschool.

A student in temporary housing is entitled to attend the schools of the school district of origin without 
the payment of tuition for the duration of his or her homelessness and through the remainder of the school 
year in which the student becomes permanently housed and for one additional year if that year constitutes 
the student's terminal year in that school building, subject to a best interest determination. 

Designation/STAC 202 Form 

The District will identify all students in temporary housing, and a designation form will be completed 
by the designator for all these students and any other student who claims homelessness. Designations must 
be made on the STAC 202 form provided by the Commissioner.  

The appropriate designator must complete the designation form. The District makes designation 
forms available to a student in temporary housing who seeks admission to school or to the parent or person 
in parental relation who seeks to enroll the child in school.  

The District will provide completed designation forms to the McKinney-Vento liaison immediately, 
but no later than two business days from the earlier date on which the child or youth either: 

a) Sought enrollment in school; or

Continued 
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b) Was placed in a temporary housing facility or residential facility for runaway and homeless
youth.

Where a parent or person in parental relation or a child who is neither placed in a temporary housing 
facility by the LDSS nor housed in a residential program for runaway homeless youth, designates the 
District as the school district of current location, the District will forward to the State Education Department 
a completed designation form and a statement of the basis for its determination that the child is a homeless 
child entitled to attend the District's schools.  

Immediate Enrollment and Best Interest Determinations 

Upon identification of a child who is in temporary housing and/or receipt of a completed 
designation/STAC 202 form, the District will:  

a) Immediately review the designation form to ensure that it has been completed and admit the
student in temporary housing even if the child or youth is unable to produce records normally
required for enrollment, such as previous academic records, medical records, immunization
records, proof of residency or other documentation and even if the child or youth has missed
application deadlines;

b) Determine whether the designation made by the designator is consistent with the best interests
of the student in temporary housing. In making best interests decisions the District will:

1. Presume that keeping the child in the school of origin is in the child's best interest, except
when doing so is contrary to the wishes of the parent or guardian (or youth in the case of
an unaccompanied youth); and

2. Consider student-centered factors such as the effect of mobility on student achievement,
education, health, and safety of the child, giving priority to the wishes of the child's parent
or guardian (or the youth, if a homeless unaccompanied youth). If the District determines
that it is in the best interest of the student in temporary housing to attend a school other
than the school of origin or the designated school, the District will provide the parent or
guardian (or youth, if an unaccompanied youth) with a written explanation of its
determination, including information about the right to appeal.

c) Provide the child with access to all of the District's programs, activities and services to the same
extent as they are provided to resident students;

d) Immediately contact the school district where the child's records are located in order to obtain
a copy of these records and coordinate the transmittal of records for students with disabilities
pursuant to applicable laws and regulations;

Continued 
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e) Immediately refer the parent or guardian of the student in temporary housing to the McKinney-
Vento liaison who must assist in obtaining necessary immunizations or immunization or 
medical records if the child or youth needs to obtain immunizations or immunization or medical 
records;  

 
f) Forward the STAC 202 form to the Commissioner and the school district of origin, where 

applicable. In all cases, the District will give a copy of the completed STAC 202 form to the 
designator and keep a copy of the STAC 202 form for the District's records;  

 
g) Arrange for transportation in accordance with applicable laws and regulations; and 

 
h) Arrange for the child to receive free school meals.  

 
Request for Records 
 
 Within five days of receipt of a request for school records from a new school, the District will forward, 
in a manner consistent with state and federal law, a complete copy of the student in temporary housing's 
records, including, but not limited to, proof of age, academic records, evaluations, immunization records, 
and guardianship papers, if applicable. 
 
Tuition Reimbursement 
 

The District is eligible to request reimbursement from the State Education Department for the direct 
costs of educational services to students in temporary housing that are not otherwise reimbursed under 
special federal programs, when: 
 

a) The District is either the school district of current location or a school district participating in a 
regional placement plan; 

 
b) The District is designated as the school district of attendance; and 

 
c) The school district of origin for the student in temporary housing is within New York State. 

 
All claims for reimbursement will be made on the STAC 202 form prescribed by the Commissioner 

of the State Education Department. 
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 In addition, the District is eligible for reimbursement for the direct costs of educational services, 
including transportation costs for students who continue enrollment in the District schools after finding 
permanent housing midyear in a different school district within New York State. In these cases, the District 
will directly bill the new district where the student permanently resides for all direct costs of educational 
services, including transportation, that are not otherwise reimbursed under special federal programs. 
 
Transportation Responsibilities 
 
 The LDSS is responsible for providing transportation to students in temporary housing, including 
preschool students and students with disabilities who are eligible for benefits under Social Services Law 
§350-j and placed in temporary housing arrangements outside their designated districts. Where the LDSS 
requests that the District provide or arrange for transportation for a student in temporary housing in the 
circumstances above, the District will provide or arrange for the transportation and directly bill the LDSS 
so that the district will be fully and promptly reimbursed for the cost of the transportation. 
 
 If the District is the designated school district of attendance, the District will provide for the 
transportation of each student in temporary housing who is living in a residential program for runaway and 
homeless youth, including if the temporary housing is located outside the school district. The costs for 
transportation for each student in temporary housing who lives in a residential program for runaway youth 
and homeless youth located outside of the designated school district will be reimbursed by the State 
Education Department, to the extent funds are provided for the purpose, with the submission of a Runaway 
and Homeless Youth Act Transportation Program Form. Where the District provides transportation for a 
student living in a Runaway and Homeless Youth facility, the District will promptly request reimbursement 
using the Runaway and Homeless Youth Act Transportation Form. 
 
 The District will transport any student in temporary housing to their school of origin, including 
preschools and charter schools, where it is the designated district of attendance and the student in temporary 
housing is not entitled to receive transportation from the Department of Social Services.  
 
 When the District is designated as the school district of current location for a student in temporary 
housing and the student does not attend the school of origin, the District will provide transportation on the 
same basis as it is provided to resident students, unless the local transportation policy represents a barrier 
to the student's attendance in school.  
 
 If the student in temporary housing designates the District as the school district of attendance, 
transportation will not exceed 50 miles each way, unless the Commissioner determines that it is in the best 
interest of the child. 
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 Where the District is designated as the school district of attendance and it has recommended the 
student in temporary housing attend a summer educational program, the district of attendance will provide 
transportation services to students in temporary housing for summer educational programs if the lack of 
transportation poses a barrier to the student's participation in the program.  
 
 Where the District is designated as the school district of attendance, it will provide transportation 
services to students in temporary housing for extracurricular or academic activities when:  
 

a) The student participates in or would like to participate in an extracurricular or academic activity, 
including an after-school activity, at the school; 

 
b) The student meets the eligibility criteria for the activity; and  

 
c) The lack of transportation poses a barrier to the student's participation in the activity.  

 
 Where the District is designated as the school district of attendance, it will provide transportation as 
described above for the duration of homelessness, unless the LDSS is responsible for providing 
transportation. After the student becomes permanently housed, the District will provide transportation to 
the school of origin until the end of the school year and for one additional year if that year constitutes the 
child's terminal year in the school building.  
 
  
Dispute Resolution Process 
 
 The District has established the following procedures for the prompt resolution of disputes regarding 
school selection or enrollment of a homeless child or youth:  
 

a) The District will provide a written explanation, including a statement regarding the right to 
appeal, to the parent or guardian of a student in temporary housing, or to an unaccompanied 
youth, if the District determines that the District is not required to either enroll and/or transport 
the child or youth to the school of origin or a school requested by the parent or guardian or 
unaccompanied youth, or if there is a disagreement about a child's or youth's status as a homeless 
child or unaccompanied youth. The written explanation will be in a manner and form 
understandable to the parent, guardian, or unaccompanied youth and will include a statement 
regarding the McKinney-Vento liaison's availability to help the parent, guardian, or 
unaccompanied youth with any appeal and the contact information for the liaison.  
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b) The District will immediately enroll the student in the school in which enrollment is sought by
the parent or guardian or unaccompanied youth, provide transportation to the school, and will
delay for 30 days the implementation of a final determination to decline to either enroll in and/or
transport the student in temporary housing to the school of origin or a school requested by the
parent or guardian or unaccompanied youth.

c) If the parent or guardian of a student in temporary housing or unaccompanied youth commences
an appeal to the Commissioner within 30 days of such final determination, the student will be
permitted to continue to attend the school he or she is enrolled in at the time of the appeal and/or
receive transportation to that school pending the resolution of all available appeals.

The McKinney-Vento Liaison's Dispute Resolution Responsibilities 
The District's McKinney-Vento liaison must assist the student in temporary housing's parent or 

guardian or unaccompanied youth in bringing an appeal to the Commissioner of a final school district 
decision regarding enrollment, school selection and/or transportation. In the event of a dispute regarding 
eligibility, enrollment, school selection, and/or transportation, the District's McKinney-Vento liaison will: 

a) Provide the parent or guardian or unaccompanied youth with a copy of the form petition;

b) Assist the parent or guardian or unaccompanied youth in completing the form petition;

c) Arrange for the copying of the form petition and supporting documents for the parent or
guardian or unaccompanied youth, without cost to the parent or guardian or unaccompanied
youth;

d) Accept service of the form petition and supporting papers on behalf of any District employee
or officer named as a party, or the District if it is named as a party, or arrange for service by
mail by mailing the form petition and supporting documents to any District employee or officer
named as a party, and, if the District is named as a party, to a person in the office of the
Superintendent who has been designated by the Board to accept service on behalf of the District;

e) Provide the parent or guardian or unaccompanied youth with a signed and dated
acknowledgment verifying that he or she has received the form petition and supporting
documents, and will either accept service of these documents on behalf of the District employee
or officer or District, or effect service by mail by mailing the form petition and supporting
documents to any District employee or officer named as a party, and, if the District is named as
a party, to a person in the office of the Superintendent who has been designated by the Board to
accept service on behalf of the District;

f) Transmit on behalf of the parent or guardian or unaccompanied youth, within five days after the
service of, the form petition or any pleading or paper to the Office of Counsel, New York State
Education Department, State Education Building, Albany, New York 12234;
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g) Provide the parent or guardian or unaccompanied youth with a signed and dated
acknowledgement verifying that he or she has received the form petition and supporting
documents and will transmit these documents on behalf of the parent, guardian or
unaccompanied youth to the Office of Counsel, New York State Education Department, State
Education Building, Albany, New York 12234;

h) Accept service of any subsequent pleadings or papers, including any correspondence related to
the appeal, if the parent or guardian or unaccompanied youth so elects. He or she will also make
this correspondence available to the parent or guardian or unaccompanied youth; and

i) Maintain a record of all appeals of enrollment, school selection, and transportation
determinations.

Coordination 
The District will coordinate the provision of services described in this policy with local social services 

agencies, housing providers and other agencies or programs providing services to students in temporary 
housing and their families, including services and programs funded under the Runaway and Homeless 
Youth Act.  

The District will coordinate with other school districts on inter-district issues, such as transportation 
or transfer of school records.  

The District will coordinate implementation of the above provision of services with the requirements 
of the Individuals with Disabilities Education Act (IDEA) for students with disabilities. 

Coordination with Title I 
The District acknowledges that students in temporary housing are eligible for services under Title I, 

Part A, whether or not they live in a Title I school attendance area or meet the academic requirements 
required of other children. The District will ensure that:  

a) Title I, Part A funds are set aside as are necessary to provide students in temporary housing,
who may have unique needs that differ from their permanently housed peers, with educationally
related support services;

b) Its local plan includes a description of how the plan is coordinated with McKinney-Vento;

c) Its local plan describes the services provided to students in temporary housing;

d) Its local plan describes the efforts it made to identify students in temporary housing, including
unaccompanied youth, if the District reports that there are no students in temporary housing
enrolled in the District. These efforts will include contacting the LDSS or Office of Children
and Family Services (OCFS) to verify that there are no students in temporary housing in the
District; and

Continued 
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e) Its housing questionnaire asks about the living arrangements of the child or unaccompanied
youth, including asking if he or she is living in a shelter; with relatives or others due to loss of
housing or economic hardship; in an abandoned apartment/building; in a motel/hotel, camping
ground, car, train/bus station or other similar situation due to the lack of alternative, adequate
housing. Documentation of the District's efforts to identify students in temporary housing will
be maintained on file and a copy of the housing questionnaire will also be kept on file.

Reporting Requirements 
The District will collect and transmit to the Commissioner of Education, at the time and in the manner 

as the Commissioner may require, a report containing information as the Commissioner determines is 
necessary, including the numbers of homeless students, their grade, and their nighttime residence. 

Access to Free Meals 
The District will provide free meals to all children identified as homeless. They do not have to 

complete a free or reduced-price meal application. When the McKinney-Vento liaison or a shelter director 
provides a child's name to the District's school food service office, free school meals will commence 
immediately. 

Removal of Barriers 
The District will review and revise its policies that may act as barriers to the identification of students 

in temporary housing and their enrollment and retention in school, including barriers to enrollment and 
retention due to outstanding fees or fines, or absences. 

Comparable Services 
The District will provide services to students in temporary housing comparable to those offered to 

other students in the District, including: transportation services; educational services for which the child or 
youth meets the relevant criteria, such as services provided under Title I or similar State or local programs; 
educational programs for students with disabilities; educational programs for English learners; programs in 
career and technical education; programs for gifted and talented students; and school nutrition programs.  

Student Privacy 
Information about a student in temporary housing's living situation will be treated as a student 

education record and will not be deemed to be directory information under the Family Educational Rights 
and Privacy Act (FERPA). A parent or guardian or unaccompanied youth may consent to the release of a 
student's address information in the same way they would for other student education records under 
FERPA.  

Training 
All school enrollment staff, secretaries, school counselors, school social workers, and principals will 

be trained on the requirements for enrollment of students in temporary housing. Other staff members 
including school nutrition staff, school registered professional nurses, teachers, and bus drivers will receive 
training on homelessness that is specific to their field. 

McKinney-Vento Homeless Assistance Act, as amended by the Every Student Succeeds Act (ESSA) of 2015, 42 USC § 11431, et seq. 

Education Law §§ 902(b) and 3209 

Executive Law Article 19-H 

8 NYCRR § 100.2(x) 

Adoption Date:  12/18/2018 
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The District recognizes the importance of educational stability for students in foster care and will 
collaborate, as appropriate, with the State Education Department (SED) and the local Department of 
Social Services (LDSS) to ensure that students in foster care have the same opportunity to achieve at 
the high-levels as their peers. For purposes of this policy, LDSS also refers to the local Social Services 
District or the local child welfare agency. 

Definitions 

a) Child or youth in foster care ("student in foster care") means a child who is in the care and
custody or custody and guardianship of a local Commissioner of Social Services or the
Commissioner of the Office of Children and Family Services.

b) Feeder school means:

1. A preschool whose students are entitled to attend a specified elementary school or group of
elementary schools upon completion of that preschool;

2. A school whose students are entitled to attend a specified elementary, middle, intermediate,
or high school or group of specified elementary, middle, intermediate, or high schools upon
completion of the terminal grade of such school; or

3. A school that sends its students to a receiving school in a neighboring school district pursuant
to applicable laws and regulations.

c) Foster care means 24-hour substitute care for children placed away from their parents or guardians
and for whom the state or tribal child welfare agency has placement and care responsibility. This
includes, but is not limited to, placements in foster family homes, foster homes of relatives, group
homes, emergency shelters, residential facilities, child care institutions, and pre-adoptive homes.
A child is in foster care regardless of whether the foster care facility is licensed and payments are
made by the state, tribal or local agency for the care of the child, whether adoption subsidy
payments are being made prior to the finalization of an adoption, or whether there is federal
matching of any payments that are made.

d) Preschool means a publicly funded prekindergarten program administered by SED or a local
educational agency or a Head Start program administered by a local educational agency and/or
services under the Individuals with Disabilities Education Act (IDEA) administered by a local
educational agency.

e) Receiving school means:

1. A school that enrolls students from a specified or group of preschools, elementary schools,
middle schools, intermediate schools, or high schools; or

2. A school that enrolls students from a feeder school in a neighboring local educational agency
pursuant to applicable laws and regulations.

Continued 
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f) School district of origin means the school district within New York State in which the child or
youth in foster care was attending a public school or preschool on a tuition-free basis or was
entitled to attend at the time of placement into foster care when the Social Services District or the
Office of Children and Family Services assumed care and custody or custody and guardianship of
such child or youth, which is different from the school district of residence.

g) School district of residence means the public school district within New York State in which the
foster care placement is located, which is different from the school district of origin.

h) School of origin means a public school that a child or youth attended at the time of placement into
foster care, or the school in which the child or youth was last enrolled, including a preschool or a
charter school. For a child or youth in foster care who completes the final grade level served by
the school of origin, the term school of origin will include the designated receiving school at the
next grade level for all feeder schools. Where the child is eligible to attend school in the school
district of origin because the child was placed in foster care after such child is eligible to apply,
register, or enroll in the public preschool or kindergarten or the child is living with a school-age
sibling who attends school in the school district of origin, the school of origin will include any
public school or preschool in which such child would have been entitled or eligible to attend based
on such child's last residence before the circumstances arose which caused such child to be placed
in foster care.

District Foster Care Liaison 

The District will designate an appropriate staff person to act as the District's point of contact for 
students in foster care (i.e., the "Foster Care Liaison"). The Foster Care Liaison will not be the same 
staff person as the McKinney-Vento Liaison unless the McKinney-Vento Liaison has sufficient ability 
to carry out the responsibilities of both roles.  

The Foster Care Liaison will work collaboratively with representatives from the LDSS. 

The District will ensure that the name and contact information for the Foster Care Liaison are: 

a) Submitted to SED;

b) Provided, in writing, to the point of contact for any LDSS known by the District to have
students in its custody; and

c) Posted on the District website.

Designation of School District and School 

The LDSS, in consultation with the appropriate local educational agency or agencies, will 
determine whether placement in the school district of origin or the school district of residence is in the 
best interest of a student in foster care. Provided that the District is an appropriate local educational 
agency, the District will work with the LDSS to make the best interest determination as quickly as 
possible in order to prevent educational discontinuity for the student. If the student has an Individualized 
Education Program (IEP), a Section 504 plan, or is an English language learner, relevant school staff 
may be consulted during the best interest determination process. 

Continued 
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To the extent feasible and appropriate, the student should remain in his or her school of origin 
while the best interest determination is being made.  

Subject to a best interest determination, a student in foster care is entitled to attend the school of 
origin or any school that children and youth who live in the attendance area in which the foster care 
placement is located are eligible to attend, including a preschool, for the duration of the student's 
placement in foster care and until the end of the school year in which he or she is no longer in foster 
care, and for one additional year if that year constitutes the student's terminal year in that building. 

Where the school district of origin or school of origin that a student was attending on a tuition-free 
basis, or was entitled to attend when the student entered foster care is located, in New York State and 
the student's foster care placement is located in a contiguous state, the student is entitled to attend his or 
her school of origin or any school that children and youth who live in the attendance area in which the 
foster care placement is located are eligible to attend, including a preschool, subject to a best interest 
determination, for the duration of the student's placement in foster care and until the end of the school 
year in which he or she is no longer in foster care, and for one additional year if that year constitutes the 
student's terminal year in such building. 

Responsibilities When Designated as the School District of Attendance 

If the District is designated as the school district of attendance for a student in foster care, the 
District will immediately: 

a) Enroll the student in foster care, even if the student is unable to produce records which are
normally required for enrollment, such as previous academic records, records of
immunization and/or other required health records, proof of residency or other
documentation and/or even if the student has missed application or enrollment deadlines
during any period of placement in foster care, if applicable;

b) Treat the student in foster care as a resident for all purposes; and

c) Make a written request to the school district where the student's records are located in order
to obtain a copy of the student's records and coordinate the transmittal of these records in
accordance with applicable laws and regulations.

Request for Records 

Within five days of receipt of a request for school records from a new school, the District will 
forward, in a manner consistent with federal and state law, a complete copy of the records of the student 
in foster care, including, but not limited to: proof of age; academic records; evaluations; immunization 
records; and guardianship papers (if applicable).  

Continued 
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Tuition Reimbursement 

Except as otherwise provided in law or regulation, the cost of instruction of a student in foster care 
will be borne by the school district of origin. Where a district other than the school district of origin is 
designated as the school district of attendance, the cost of instruction will be borne by the school district 
of origin and the tuition paid to the designated school district of attendance will be computed in 
accordance with applicable laws and regulations.   

Transportation Responsibilities 

Any student in foster care who requires transportation in order to attend his or her school of origin, 
is entitled to receive that transportation.  

As appropriate, the District will coordinate and collaborate with the LDSS to make an appropriate 
transportation plan that supports the student's school stability plan and is fair to the District's taxpayers, 
consistent with the District's obligations under federal and state law.  

When the District is the designated school district of attendance, and the student requires 
transportation to attend his or her school of origin, the District will provide transportation to and from 
the student's foster care placement location and the school of origin. The costs for transportation may 
be aidable pursuant to applicable laws and regulations.  

When the District is the school district of residence and the designated school district of 
attendance, and the student does not attend his or her school of origin, the District will provide 
transportation on the same basis as provided to resident students. The costs for transportation may be 
aidable pursuant to applicable laws and regulations.  

When transporting students in foster care, the District may incur excess transportation costs, as 
defined by law. The District and the LDSS may enter into a written agreement relating to how excess 
transportation costs should be funded, consistent with applicable laws and regulations. Absent such an 
agreement, excess transportation costs incurred by the District will be shared equally between the LDSS 
responsible for the foster care costs of the student and the designated school district of attendance. The 
District and the LDSS will consider and utilize all allowable funding sources, including any available 
federal funds, to cover excess transportation costs.  

Where a student in foster care has been placed in foster care in a contiguous state, and the District 
is the designated district of attendance, the District will collaborate with the LDSS to arrange for 
transportation.  

Where the School of Origin is a Charter School 

Where the school of origin is a charter school, the school district designated as the school district 
of attendance for a student in foster care will be deemed to be the school district of residence for the 
student for purposes of fiscal and programmatic responsibility and will be responsible for transportation 
of the student in foster care. If the designated school district of attendance is not the school district of 
origin, the designated school district of attendance may seek reimbursement from the school district of 
origin in accordance with applicable laws and regulations. 

Continued 
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Dispute Resolution Process 

To the extent feasible and appropriate, the District will ensure that a student in foster care remains 
in his or her school of origin while any dispute is being resolved in order to minimize disruptions and 
reduce the number of moves between schools. 

Coordination with Other Agencies 

The District will coordinate the provision of services described in this policy, as appropriate, with 
agencies or programs providing services to students in foster care. 

The District will coordinate with other school districts on inter-district issues, such as 
transportation or transfer of school records.  

The District will coordinate implementation of the above provision of services with the 
requirements of IDEA for students with disabilities.  

Comparable Services 

Each student in foster care will be provided services comparable to other students in the school of 
attendance, including: transportation services; educational services for which the student meets 
eligibility criteria; educational programs for students with disabilities; educational programs for English 
learners; programs in career and technical education; programs for gifted and talented students; and 
school nutrition programs.  

Student Privacy 

As appropriate, the District will collaborate with SED and/or the LDSS to determine what 
documentation related to a student in foster care should be shared among involved parties. In all cases, 
the District will comply with all statutory requirements to protect student privacy, including the Family 
Educational Rights and Privacy Act (FERPA) and any other applicable privacy requirements under 
federal, state, or local laws.  

45 USC § 6312 
45 CFR § 1355.20(a) 

US DOE, Non-Regulatory Guidance: Ensuring Stability for Children in Foster Care (June 23, 2016) 
Education Law §§ 3202 and 3244 

Memorandum from NY St. Educ. Department on Educational Stability and Transportation Provisions for 
Students in Foster Care Memo (December 2, 2016) 

NOTE: Refer also to Policies  #5660 -- Meal Charging and Prohibition Against Meal Shaming 
 #7240 -- Student Records: Access and Challenge 

Adoption Date:  12/18/2018 
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DISABILITIES 

The District will provide students with disabilities appropriate opportunities to earn a diploma or 
non-diploma high school exiting credential in accordance with Commissioner's regulations. Students 
with disabilities may be eligible for one or more of the following: 

Diploma Options 

a) Regents Diploma, including with honors, an advanced designation, a career and technical
education endorsement, and/or any other designation or endorsement.

b) Local Diploma, including with any endorsement.

Existing Credentials Options 

a) Career Development and Occupational Studies (CDOS) Commencement Credential, which may
be earned as a supplement to a Regents or local diploma or as a student's only exiting credential.

b) Skills and Achievement Commencement Credential.

Specific requirements and detailed information for each diploma and non-diploma high school
exiting credential are specified in the Commissioner's regulations and various guidance materials issued 
by the New York State Department of Education.  

8 NYCRR §§ 100.1, 100.2, 100.5, and 100.6 

NOTE: Refer also to Policies #7220  - Graduation Options/Early Graduation/Accelerated Programs 
#7221 - Participation in Graduation Ceremonies and Activities 
#7641 - Transition Services 

Adoption Date:  12/18/2018 
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A parent of a minor or incapacitated person may designate another person as a person in parental 
relation to that minor or incapacitated person for certain health care and educational decisions for a 
period not exceeding 12 months. However, this parental designation is conditioned upon there being no 
prior order of any court in any jurisdiction currently in effect that would prohibit the parent from 
exercising the same or similar authority; and provided further that, in the case where a court has ordered 
that both parents must agree on education or health decisions regarding the child, a designation in 
accordance with this law will not be valid unless both parents have given their consent. 

The designation of a person in parental relation must be in writing in the form prescribed by law, 
and must include specified information as set forth in law for designations of 30 days or less, as well as 
additional information required for designations of more than 30 days. The designation of a person in 
parental relation may be presented to any school that requires the designation by either the parent or 
designee. The designation may specify a period of time less than 12 months for which the designation 
will be valid unless earlier revoked by the parent in accordance with law. However, a designation 
specifying a period of more than 30 days must be notarized. 

If no time period is specified in the designation, it will be valid until the earlier of: 

a) Revocation; or

b) The expiration of 30 days from the date of signature if the designation does not meet the
requirements for designations of more than 30 days; or

c) Twelve months from the date of commencement specified in the designation if the
designation meets the requirements for designations of more than 30 days.

Scope of Designation 

A designation made in accordance with this law may specify: 

a) The treatment, diagnosis, or activities for which consent is authorized;
b) Any treatment, diagnosis, or activity for which consent is not authorized; or
c) Any other limitation on the duties and responsibilities conveyed by the designation.

Form of Designation 

Designations in General 

A designation of a person in parental relation in accordance with this law must be in writing and 
include:  

a) The name of the parent;
b) The name of the designee;

Continued 
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c) The name of each minor or incapacitated person with respect to whom the designation is
made;

d) The parent's signature; and
e) The date of the signature.

The designation may specify a period of time less than 12 months for which the designation will 
be valid unless earlier revoked by the parent in accordance with Section 5-1554 of General Obligations 
Law. However, any designation specifying a period of more than 30 days must also conform to the 
following provisions as set forth in law. 

Designations for More Than 30 Days 

A designation specifying a period of more than 30 days must also include: 

a) An address and telephone number where the parent can be reached;

b) An address and telephone number where the designee can be reached;

c) The date of birth of each minor or incapacitated person with respect to whom the designation
is made;

d) The date or contingent event on which the designation commences;

e) The written consent of the designee to the designation; and

f) A statement that there is no prior order of any court in any jurisdiction currently in effect
prohibiting the parent from making the designation.

A designation specifying a period of more than 30 days must be notarized. 

Revocation of Designation 

A parent may revoke a designation by notifying, either orally or in writing, the designee or the 
school to which the designation has been presented, or by any other act evidencing a specific intent to 
revoke the designation. A designation will also be revoked upon the execution by the parent of a 
subsequent designation. Revocation by one parent authorized to execute a designation will be deemed 
effective and complete revocation of a designation in accordance with law.  

A designee who receives notification from a parent of any revocation must immediately notify any 
school to which a designation has been presented. A parent may directly notify the school of the 
revocation. The failure of the designee to notify the school of the revocation will not make the revocation 
ineffective. 

Continued 
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Effect of Designation 

a) A designee will possess all the powers and duties of a person in parental relation unless otherwise
specified in the designation.

b) A designation will not impose upon a designee a duty to support the child.

c) A designation will not cause a change in the school district of residence of the child for purposes
of the Education Law, and during the period of validity of the designation, the child will be
presumed to be a resident of the school district in which the parent resided at the time the
designation was made.

d) A designation will terminate and be revoked upon the death or incapacity of the parent who signed
the designation.

e) The decision of a designee will be superseded by a contravening decision of a parent.

A person who acts based upon the consent of a designee reasonably, and in the good faith belief
that the parent has authorized the designee to provide the consent, will not be deemed to have acted 
negligently, unreasonably, or improperly in accepting the designation and acting upon the consent. 
However, this person may be deemed to have acted negligently, unreasonably, or improperly if he or 
she has knowledge of facts indicating that the designation was never given, or did not extend to an act 
or acts in question, or was revoked. 

No provision of General Obligations Law Title 15-A will be construed to require designation of a 
person in parental relation where the designation is not otherwise required by law, rule, or regulation. 

Education Law §§ 2 and 3212 
Family Court Act § 413 

General Obligations Law Title 15-A 
Public Health Law §§ 2164 and 2504 

Adoption Date:  12/18/2018 
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Health Examination and Certificate 

Health Examination 

Each student enrolled in a District school must have a satisfactory health examination conducted 
by a duly licensed physician, physician assistant, or nurse practitioner within 12 months prior to the 
commencement of the school year of the student's entrance into: 

a) A District school at any grade level;

b) Pre-kindergarten or kindergarten; and

c) 1st, 3rd, 5th, 7th, 9th, and 11th grades.

The District may also require an examination and health history of a student when it is determined 
by the District that it would promote the educational interests of the student. 

The District will also provide health examinations before participation in strenuous physical 
activity and periodically throughout the season as necessary, as well as for the issuance of employment 
certificates, vacation work permits, newspaper carrier certificates, and street trades badges. 

Health Certificate 

Each student must submit a health certificate attesting to the health examination within 30 calendar 
days after his or her entrance into: 

a) A District school at any grade level;

b) Pre-Kindergarten or kindergarten; and

c) 1st, 3rd, 5th, 7th, 9th, and 11th grades.

The building principal or designee will send a notice to the parent of, or person in parental relation 
to, any student who does not present a health certificate, that if the required health certificate is not 
furnished within 30 calendar days from the date of the notice, an examination by health appraisal will 
be made of the student by the School Physician. 

The health certificate will be filed in the student's cumulative record. The health certificate must: 

a) Be on a form prescribed by the Commissioner;

Continued 
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b) Describe the condition of the student when the examination was given, provided that such
examination was not given more than 12 months prior to the commencement of the school
year in which the examination is required;

c) State the results of any test conducted on the student for sickle cell anemia;

d) State whether the student is in a fit condition of health to permit his or her attendance at a
District school and, where applicable, whether the student has impaired sight or hearing, has
received a scoliosis screening, or has any other physical disability which may tend to prevent
the student from receiving the full benefit of school work or from receiving the best
educational results, or which may require a modification of such work to prevent injury to
the student;

e) State the student's body mass index (BMI) and weight status category; and

f) Be signed by a duly licensed physician, physician assistant, or nurse practitioner, who is:

1. Authorized by law to practice in New York State consistent with any applicable written
practice agreement; or

2. Authorized to practice in the jurisdiction in which the examination was given, provided
that the Commissioner has determined that the jurisdiction has standards of licensure
and practice comparable to those of New York State.

A licensed health professional with appropriate training may conduct a scoliosis screening. 

Dental Health Certificate 

The District will request a dental health certificate from each student at the same time that 
health certificates are required. 

The District may also request an assessment and dental health history of a student when it is 
determined by the District that it would promote the educational interests of the student. 

A notice of request for a dental health certificate will be distributed at the same time that the 
parent or person in parental relation is notified of health examination requirements. 

Continued 
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The dental health certificate will be filed in the student's cumulative record. The dental health 
certificate must: 

a) Describe the dental health condition of the student when the assessment was given, provided
that the assessment was not given more than 12 months prior to the commencement of the
school year in which the assessment is requested; and

b) State whether the student is in fit condition of dental health to permit his or her attendance
at a District school; and

c) Be signed by a duly licensed dentist, or a registered dental hygienist, who is:

1. Authorized by law to practice in New York State, and consistent with any applicable
written practice agreement; or

2. Authorized to practice in the jurisdiction in which the assessment was performed,
provided that the Commissioner has determined that the jurisdiction has standards of
licensure and practice comparable to New York State.

Examination by Health Appraisal 

The School Physician will cause students who are required to, but have not submitted, the 
required health certificate and students with disabilities to be separately and carefully examined and 
tested to ascertain whether any student has impaired sight or hearing, or any other physical disability 
which may tend to prevent the student from receiving the full benefit of school work or from receiving 
the best educational results, or which may require a modification of work to prevent injury to the 
student. 

Each examination will include a calculation of the student's BMI and weight status 
category. Further, the physician, physician assistant, or nurse practitioner administering the 
examination will determine whether a one-time test for sickle cell anemia is necessary or desirable 
and, if so determined, will conduct the test and include the results in the health certificate. 

Unless otherwise prohibited by law, if it is ascertained that a student has impaired sight or 
hearing, or a physical disability or other condition, including sickle cell anemia, the building principal or 
designee will notify, in writing, the student's parent or person in parental relation as to the 
existence of the disability. If the parent or person in parental relation is unable or unwilling to 
provide the necessary relief and treatment for the student, it will be reported by the building 
principal or designee to the School Physician, who then has the duty to provide relief for the student. 

Continued 
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District Reporting of BMI and Weight Status Category 

Each school year, the New York State Department of Health randomly selects a certain number of 
districts across New York State to report, in the aggregate, students' BMI and weight status categories. 
Selected districts must report BMI results on-line using the Department of Health's Health Provider 
Network secure website. A student's parent or person in parental relation may refuse to have the student's 
BMI and weight status category included in such survey. 

Health Screenings 

The District will provide a: 

a) Scoliosis screening, if not documented on the student's health certificate, at least once each 
school year for male students in grade 9, and for female students in grades 5 and 7. The 
positive results of any scoliosis screening examination will be provided in writing to the 
student's parent or person in parental relation within 90 calendar days after the finding;

b) Vision screening, if not documented on the student's health certificate, to all students within 
six months of admission to a District school. The vision screening will test the student's color 
perception, distance acuity, and near vision. In addition, all students will be screened for 
distance acuity and near vision in grades pre-kindergarten or kindergarten, 1, 3, 5, 7, and 11, 
as well as at any other time deemed necessary. The results of all vision screening 
requiring follow-up examinations will be provided in writing to the student's parent or 
person in parental relation and to any teacher of the student while the student is enrolled in 
the District school; and

c) Hearing screening, if not documented on the student's health certificate, to all students within 
six months of admission to a District school. In addition, all students will receive a hearing 
screening in grades pre-kindergarten or kindergarten, 1, 3, 5, 7, and 11, as well as at any 
other time deemed necessary. Each hearing screening will include, but not be limited to, pure 
tone screening. The results of any hearing tests requiring a follow-up examination will be 
provided in writing to the student's parent or person in parental relation and to any teacher 
of the student while the student is enrolled in the District school. 

The results of all health screenings will be recorded in the student's cumulative health record which 
will be maintained by the school for at least as long as the minimum retention period for such records. 

Student Health Records 

The health records of individual students will be kept confidential in accordance with the federal 
Family Educational Rights and Privacy Act (FERPA) and any other applicable federal and state laws. 

Continued 
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Accommodation for Religious Beliefs 
 
 No health examinations, health history, examinations for health appraisal, screening examinations 
for sickle cell anemia and/or other health screenings will be required where a student or the parent or 
person in parental relation to that student objects on the grounds that the examinations, health history, 
and/or screenings conflict with their genuine and sincere religious beliefs. A written and signed 
statement from the student or the student's parent or person in parental relation that the person holds 
these beliefs must be submitted to the building principal or designee, in which case he or she may require 
supporting documents. 
 
Students in Temporary Housing 
 
 For students in temporary housing (i.e., homeless children and youth), the enrolling school must 
immediately refer the parent or guardian of the student to the District's McKinney-Vento liaison, who 
will assist them in obtaining the necessary medical records. 
 
 
 

20 USC § 1232g 
Education Law §§ 903-905, and 3220 

8 NYCRR §§ 136.1, 136.3 
 
 
 
 
 
NOTE: Refer also to Policies #5690 - Exposure Control Program 

#5691 - Communicable Diseases 
#5692 - Acquired Immune Deficiency Syndrome and/or Positive            

Blood Test to the Human Immunodeficiency Virus  
#7121 -- Diagnostic Screening of Students 
#7131 -- Education of Students in Temporary Housing 
#7250 -- Student Privacy, Parental Access to Information, and  

Administration of Certain Physical Examinations to Minors 
#7420 -- Sports and the Athletic Program 
#7510 -- School Health Services 
#7511 -- Immunization of Students 
#7522 -- Concussion Management 
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SUBJECT: CONCUSSION MANAGEMENT 
 
 The Board recognizes that concussions and head injuries are the most commonly reported injuries 
in children and adolescents who participate in sports and recreational activities. The physical and mental 
well-being of District students is a primary concern. As such, the District supports the proper evaluation 
and management of concussion injuries. 
 
 A concussion is a mild traumatic brain injury (MTBI) that occurs when normal brain functioning 
is disrupted by a blow or jolt to the head or body that causes the head and brain to move rapidly back 
and forth. Recovery from concussion and its symptoms will vary. Avoiding re-injury and over-exertion 
until fully recovered are the cornerstones of proper concussion management.  
 
Concussion Management Team (CMT) 
 
 The District is authorized, at its discretion, to establish a Concussion Management Team (CMT) 
which may be composed of the certified athletic director, a school nurse, the school physician, a coach 
of an interscholastic team, a certified athletic trainer or such other appropriate personnel as designated 
by the District. The CMT will oversee and implement the District's concussion policy, including the 
requirement that all school coaches, physical education teachers, nurses, and certified athletic trainers 
who work with and/or provide instruction to pupils engaged in school-sponsored athletic activities 
complete training relating to MTBIs. Furthermore, every CMT may establish and implement a program 
which provides information on MTBIs to parents and persons in parental relation throughout each school 
year.  
 
Staff Training/Course of Instruction 
 
 Each school coach, physical education teacher, school nurse, and certified athletic trainer who 
works with and/or provides instruction to students in school-sponsored athletic activities will complete 
a course of instruction every two years relating to recognizing the symptoms of concussions or MTBIs 
and monitoring and seeking proper medical treatment for students who suffer from a concussion or 
MTBI.  
 
 Components of the training will include: 
 

a) The definition of MTBI; 
 

b) Signs and symptoms of MTBI; 
 

c) How MTBIs may occur; 
 

d) Practices regarding prevention; and 
 

e) Guidelines for the return to school and school activities for a student who has suffered an 
MTBI, even if the injury occurred outside of school. 

 
Continued 
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 The course can be completed by means of instruction approved by State Education Department 
(SED) which include, but are not limited to, courses provided online and by teleconference. The CMT 
will utilize the District's existing system to document all required training and professional development 
for District staff. Upon completion of the training each year, staff will forward their course completion 
certificate to the appropriate staff for entry into the system. The system will also use an email to remind 
staff of the need to complete the training each year. Because concussion symptoms may manifest 
themselves in any setting, all school staff will be encouraged to take the online training and be alert for 
students who may display or report concussion symptoms.  
 
Information to Parents and Students 
 
 The District will include the following information on MTBIs or concussions in any permission 
or consent form or similar document that may be required from a parent or person in parental relation 
for a student's participation in interscholastic sports. Similar information will be provided to all students 
when they sign up for participation in sports and/or through information provided in physical education, 
health or mental health classes. Information will include: 
 

a) The definition of MTBI; 
 

b) Signs and symptoms of MTBI; 
 

c) How MTBIs may occur; 
 

d) Practices regarding prevention; and 
 

e) Guidelines for the return to school and school activities for a student who has suffered an 
MTBI, even if the injury occurred outside of school. 

 
 The District will provide a link on its website to this list of information from the SED's and 
Department of Health's websites. 
 
Identification of Concussion and Removal from Athletic Activities 
 
 The District requires the immediate removal from all athletic activities of any student who has 
sustained, or is believed to have sustained, a MTBI or concussion. Any student demonstrating signs, 
symptoms, or behaviors consistent with a concussion while participating in a class, extracurricular 
activity, or interscholastic athletic activity will be removed from the class, game, or activity and must 
be evaluated as soon as possible by an appropriate health care professional. This removal must occur 
based on display of symptoms regardless of whether the injury occurred inside or outside of school. If 
there is any doubt as to whether the student has sustained a concussion, it will be presumed that the 
student has been injured until proven otherwise. The District will notify the student's parents or 
guardians and recommend appropriate evaluation and monitoring.  
 

Continued 
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 The District may allow credentialed District staff to use validated neurocognitive computerized 
testing as a concussion assessment tool to obtain baseline and post-concussion performance data. These 
tools are not a replacement for a medical evaluation to diagnose and treat a concussion. The District 
must seek authorization from the parent/guardian prior to the testing. Additionally, parents/guardians 
should be given a copy of the results upon request. 
 
Return to School Activities and Athletics 
 
 The student will not return to physical activity (including athletics, physical education class, and 
recess) until he or she has been symptom-free for at least 24 hours, and has been evaluated and received 
written authorization from a licensed physician. In accordance with Commissioner's regulations, the 
District's School Physician will give final clearance on a return to activity for extra-class athletics. All 
authorizations will be kept on file in the student's permanent health record. The standards for return to 
athletic activity will also apply to injuries that occur outside of school. School staff should be aware that 
students may exhibit concussion symptoms caused by injuries from outside activities and that these 
visible symptoms also indicate a removal from play.  
 
 The District will follow any directives issued by the student's treating physician with regard to 
limitations and restrictions on school and athletic activities for the student. The District will also develop 
a coordinated communication plan among appropriate staff to ensure that the treating physician's orders 
for post-concussion management are implemented and followed. The school nurse will work to ensure 
that all the necessary staff get the information they need to care for and work with the injured student. 
 
 The District's School Physician and other licensed healthcare professionals employed by the 
District will also formulate a procedure and treatment plan to be utilized by District staff who may 
respond to students or staff with possible concussions during the school day.  
 
 In accordance with SED guidelines, this policy will be both reviewed and updated periodically. 
The Superintendent, in consultation with the District's School Physician and other appropriate staff, may 
develop regulations and protocols for strategies to prevent concussions, the identification of 
concussions, and procedures for removal from and return to activities or academics. 
 
 

 
Education Law § 305(42) 

8 NYCRR §§ 135.4 and 136.5 
Guidelines for Concussion Management in Schools, SED Guidance Document, 2018 
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